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ESSEX PROVINCIAL GRAND STEWARDS’ CHAPTER DEMONSTRATION AND SUPPORT TEAM 
 

ASSISTANCE TO CHAPTERS 
You may be looking for a variety of matters for use in your Chapter Meetings. 

 
Available for Demonstration only once per year in the Province is the “ Ceremony of the Veils” 
Suggested to be given at either a Combined meeting you are organizing, or celebrating a milestone in 
the Chapters History. 
Fill in the form and await a reply. 

 
Likewise is the “Talking Heads “ Demonstration to be undertaken at a Lodge meeting. 
Fill in the form and await a reply. 

 
There are also available Two  Demonstrations entitled : 

“The Royal Arch In Camera _ Your Chapter in Focus” 
Or 

  “Understanding The Royal Arch” 

Suggested to be given where there are at least thirty companions in attendance or ideally at a 
Combined meeting. 
Fill in the relevant form and await a reply. 
 

   The Following  Forms are Available via the download facility on each section  within the web site 
 

A) Assistance to Chapters 
B) Ceremony of the Veils 
C) Royal Arch in Camera or Understanding the Royal Arch 
D) Adding Drama 
E) Talking Heads 

 
You may also require assistance at an Exaltation or at a meeting requiring members of the Chapter 
Stewards to attend. Subject to availability of the Companions they can assist in Presenting any of the 
Standard Lectures , or to Demonstrate an Exaltation Ceremony only or indeed Conduct a Full Ceremony 
Exalting a Brother into the Royal Arch. 

INTRODUCTION ASSISTANCE TO CHAPTERS 
The Essex Provincial Grand Stewards’ Demonstration and Support Team offers a “Full Team” or a “Support 
Team” visit to Chapters and other assistance within the Holy Royal Arch Province of Essex. The following notes 
give detailed guidance. The Team Co-Ordinator details are listed at the end of this document. 
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FULL TEAM VISIT 
Nature of visit: To conduct a complete Exaltation ceremony requiring no participation from the Host Chapter 
Officers. This can be either a Demonstration, with a Host Chapter member acting as candidate, or an actual 
Exaltation for a candidate supplied by the Host Chapter. 

 
Criteria: The Chapter must be able to demonstrate a justifiable reason for its request. For example,  
Anniversary Convocations or other significant events, either for the Chapter itself, or for Essex Provincial Grand 
Chapter. A Chapter simply having no work will be considered at the Team’s discretion, but this is not generally 
sufficient justification. 

  The Chapter must make every effort to ensure a good attendance by its members and their guests and is    
  encouraged to publicise the meeting within the Province via the Royal Arch Web Site , The Cube , and via  
  Team Briefs etc. 

 
Team: Up to Fifteen Team members will take over all the necessary offices required to perform a complete 
Exaltation ceremony. This is essential to ensure the success of the ceremony. 

 
If the visit is a Demonstration, the Team will include a Janitor, as his work will be carried out inside the Temple 
as part of the Demonstration, otherwise the Chapter’s Janitor will be asked to carry out his role as usual. The 
Team can provide the candidate for a demonstration but would prefer a member of the Host Chapter to take on 
this role. The Team may also include a Narrator to introduce the ceremony and comment on the ritual or other 
points of interest. 

 
Only the Team members occupying the specific Officers requested by the Chapter will normally attend the 
Convocation although the Team Co-Ordinator and other Team members may do so at their discretion and their 
own cost 

 
Ceremony: The Team’s delivery of the Exaltation ceremony will always conclude with the Mystical Lecture. The 
Team’s Principals will not welcome the Exaltee, nor display the Charter of the Chapter, as it is considered 
appropriate for the Host Chapter’s Principals to perform these duties after they have resumed their normal 
places. 

 
The Team will normally work the Aldersgate Permitted Alternative Ritual irrespective of the Ritual worked by 
the Chapter. However the requirement of the Chapter can be accommodated If required. 

 
In all other respects the Team members will be treated as visitors, although they would not normally be asked to 
reply to any toast at the Festive Board. 

 
Convocation Proceedings: With the exception of the Exaltation Ceremony, the Host Chapter’s Officers are to 
open and close the Chapter and conduct all the items on the agenda. 
The procedure for changeover of the offices will be demonstrated to the Host Chapter’s Officers prior to the 
opening of the Convocation, and it is therefore a requirement that the DC and the Principals are present at  least 
one hour before the Convocation is due to start. 

 
Booking: Any request for a visit must be received by the Assistant to the Provincial Grand Principals, (who is  
responsible for the Chapter requesting support.) on the Form Provided on the Web Page , at least two months 
before the date of the intended Convocation. 
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The Team Co-Ordinator will make contact to discuss further as required. 
 

The Scribe E., or other nominated member of the Host Chapter, is responsible for all arrangements. He must 
provide the Team Co-Ordinator with the summons, menu, a list of notable members or visitors who will be 
present, and any other information requested in good time. 

 
The Team Co-Ordinator is responsible for assigning the Team members, liaising with the Scribe E., or other 
nominated member of the Host Chapter, and providing details of those attending and their dining requirements. 

 
Costs: No charge is made for the Team’s services and those attending and dining will pay for their own meal on 
the day of the Convocation. 
However, if the Chapter would wish to make an appropriate donation, , this must be to the Provincial 
Chapter Stewards , who will ensure the donation is forwarded to a Charity supported by the Province. 

 
SUPPORT VISIT 
Nature of visit: To provide Officers to assist the Host Chapter’s own Officers in conducting an Exaltation 
Ceremony when it is unable to fill all the necessary Offices from within its own membership, or to provide a 
Team member to deliver a talk or lecture on a topic with a Royal Arch theme. The Team would not normally 
provide a Janitor, Stewards or other non-ceremonial Officers. 

 
Criteria: There are no formal criteria to be met and the Assistant to the Provincial Grand Principals, will consider 
all requests for support. However, a Chapter unable to fill its Offices on a regular basis through lack of members 
or attendees cannot expect the Team’s repeated support without seeking guidance and advice from the Deputy 
Grand Superintendent/ Provincial Grand Principals, and without being able to demonstrate that the Chapter is 
making every effort to address the issue. 

 
There is no requirement for the Host Chapter to guarantee a good attendance but it must ensure that sufficient 
of its own Officers are present to perform the anticipated ceremony. 

 
Host Chapter Officers who will be working with the Team member(s) are expected to be competent and 
proficient in performing their individual parts in the ceremony. 

 
Team: Only the Team members occupying the specific Officers requested by the Chapter will normally attend 
the Convocation although the Team Co-Ordinator and other Team members may do so at their discretion and at 
their own cost. 

 
Ceremony: The Team members can occupy their Offices for the duration of the entire Convocation, or just 
during the Ceremony and the Scribe E., or other nominated member of the Host Chapter, must make this clear 
at the time of making the booking. 
The Team members will make their best endeavours to work the Ritual normally used by the Host Chapter. Each 
Team Member is trained in Aldersgate Permitted Alternative Ritual and will use this workings if they are not 
conversant with the Ritual used by the host Chapter. 

 
In all other respects the Team Members will be treated as visitors, although they would not normally be asked 
to reply to any toast at the Festive Board. 
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Convocation Proceedings: The Team Member(s) involvement will be determined by the instructions received 
from the Host Chapter at the time of the booking. 

 
Booking: Any request for a visit must be received on the appropriate form as soon as possible. 

 
The Team appreciates that support may be required at short notice due to unexpected or exceptional 
circumstances and will make every endeavour to assist wherever possible. However, no guarantee of support 
can be offered unless the request is received at least two months prior to the Convocation. 

 
The Scribe E., or other nominated member of the Host Chapter, is responsible for all arrangements. He must 
provide the Team Co-Ordinator with the summons, menu, a list of notable members or visitors who will be 
present, and any other information requested, in good time. 
The Team Co-Ordinator is responsible for assigning the Team Members, liaising with the Scribe E., or other 
nominated member of the Host Chapter, and providing details of those attending and their dining requirements. 

Costs: No charge is made for the Team’s services and those attending and dining will pay for their own meal on 
the day of the Convocation. 

 
However, if the Chapter would wish to make an appropriate donation, , this must be to the Provincial Chapter 
Stewards , who will ensure the donation is forwarded to a Charity supported by the Province. 

 
CHAPTERS OF IMPROVEMENT AND TARGETED ASSISTANCE 

 
The Team can also assist Chapters in setting up a Chapter of Improvement, and providing on-going support 
until such time as the Chapter of Improvement has gained a firm footing, and provide more targeted support   
to help Chapters which need it. 

 
To find out more, or to make a request, please contact the Team Co-Ordinator who will discuss your 
requirements with you and then allocate a suitable member of the Team to take on that role on the Team’s 
behalf. 

CONTACT DETAILS 
 

Team Co-Ordinator : Martin Cook 
Address: 19 The Fairways 

Cold Norton 
Nr Chelmsford 
Essex 
CM3 6JJ 

Telephone: 01621 828921  Mobile: 
E-Mail: martincook06@tiscali.co.uk 
 
Assistant Team  
Co-Ordinator  : Jim Wolfe 
 07779 787285 
` jimwolfe54@gmail.com 
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